
                      University of Oregon Student Travel and non-UO Participant Support (01/20/22) 
 

I. Student Travel University Business Expense-
use Concur & business trip type 

II. Student Travel Fellowship/Scholarship/Award 
(FSA)- Process Banner invoice. UO Students -
55105.  Non-UO students 28636 or 28632 if 
nonresident alien.    

    

University business travel requires a business 
purpose that includes services where the 
University is the primary beneficiary, and the 
student’s personal education is secondary.  
Student University Business Travel must also 
follow Travel Policy and procedures. 

Per federal tax regulations, Student Travel that 
benefits and enhances the student's personal 
education or research, and that does not also meet 
any of the examples of services benefiting the 
University, is defined to be a Student FSA. This is 
true even if receipts are provided. 

Examples of services benefiting the University: Examples of Student Travel FSA" 

Travel directly supports specified University 
research- must specify Principal Investigator and 
general title of research. 

Student's  travel will assist in them in completing 
their degree.  This is supplemental work that the 
student may need to succeed, but it is not a 
required part of the degree. (Conferences, 
seminars, etc.) 

    

Travel to a Conference or Workshop by Graduate 
Employee that directly supports their position 
duties.  

Student travels for training which will assist in 
language proficiency needed for their degree.  This 
is supplemental work that the student may need to 
succeed, but it is not a required part of the degree. 

    

Travel to support a student's research where the 
research is also done by the University - must 
supply name of Grant/Contract research that is 
being supported. (dissertation, thesis, etc.) 

Student Travel for research which does not 
coincide with current University research.  The 
student's research is the primary purpose of the 
travel, even if the student's faculty advisor directed 
the travel. (dissertation, thesis, etc.) 

    

Travel directly supports research collaboration 
between two Universities- must specify research 
and name of outside entities. 

If processing non-UO students through Concur, 
use trip type that generates a 2863x, not 35xxx. 

  
Travel that includes presenting a paper or poster 
at a Conference.  Must include a conference 
agenda containing their name. 
    
Travel representing the University at a meeting - 
must be a UO student employee and provide the 
meeting agenda.   
    
Travel representing the University at an 
educational competition - must provide a copy of 
the competition schedule.   
    
Travel required for every student in a degree 
program -must have been already paid by the 
student as part of the course fees.   
    
Travel representing the University  as a part of an 
athletics team   
    

 


