






1. Creativity 
2. Curiosity 
3. Open mindedness 
4. Love of learning 
5. Perspective 
6. Bravery 
7. Persistence 
8. Integrity 
9. Vitality 
10. Analytical 
11. Kind 
12. Social intelligence 
 

 
 
 

Take a few minutes and reflect on 
your strengths 

13. Problem solver 
14. Fair 
15. Leadership 
16. Self Control 
17. Gratitude 
18. Optimistic 
19. Entrepreneurial 
20. Humorous 
21. 
22. 
23. 
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To get us started:  

Introduce yourself and describe one of 
your best attributes. 



















 
 
 
 

There are key elements of an industrial CV 

  •  Convince employer that you are worth an interview 

•  Target your qualifications for a specific job 

•  Keep as brief as possible without sacrificing qualifications 

•  Use an easy-to-read format 

•  Do not lie, exaggerate or use words that require a dictionary 

•  Focus on strengths and accomplishments 

•  Keep it to two pages or less and label your second page 
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You should avoid doing the following: 

  •   Avoid abbreviations and acronyms 

•   Never use pronouns such as: “I”, “me”, “my”,“our” 

•   Don’t use fancy fonts, binders, layouts 

•   Avoid lists of boring sentences 

•   Don’t add photographs 

•   Don’t add personal, family or health information 
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Help your references with their letters 

  •  Give them an updated resume or CV 

•  Provide a set of bullet points of your strengths 

•  Offer to give them a summary of your 
accomplishments  

•  Provide them with a description of the job,why you 
want it and what makes you qualified for the job  
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Create a positive internet presence for 
yourself and career advancement 
 
 
•  Your online presence will eventually replace a 

resume. 

•  Use your website presence to communicate 
your competence and aspirations. 

•  Use your website for networking with others. 
 
•  Use LinkedIn. 
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Additional reasons for a website 
 
 
•  Having a website makes you “findable”. 

•  Helps you to establish your “personal brand” 

•  It shows that you have skills to develop the 
website and confidence to show it publically. 
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Practice interview session 

Find two people to practice your 
interview with 
 
Designate an job seeker, an interviewer 
and an observer (to video record the 
interview) 
 
Using the job scenario, conduct a 
practice interview 
 
Watch yourself and critique the interview © COACh�

















Launching your Career: 
               Tips and  Tactics for Success 

• Preparing for the job search 

• Creating a strong resume or CV and website presence 

• Helping your references write a compelling letter 

• Network, network, network 

• Practice interview questions 

•  Follow-up after the interview 

• Develop strong negotiation skills  

• Understand the dynamics of the workplace 
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