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Project Number 11045 
Purpose Subject Area Committee Meetings 
Location Gumwood Room 
Start Time 8:00 AM 
 
 
CONFERENCE REPORT EMU Administration:  Admin Offices, Marketing, Card and Ticket 

Offices, Facilities/Maintenance/Custodial Services 
 
 
01 THOSE PRESENT 
 
EMU Facilities 
Erin Siegrist, David Flock, Judy Ashcraft 
 
EMU Business Office 
Steve Linster 
 
UO Ticket Office 
Mary Barrios 
 
UO Card Office 
Joel Woodruff, Jessica Hiatt, Shamsu Said 
 
Oregon, Campus Planning and Real Estate 
Martina Bill 
 
EMU User Group 
Gregg Lobisser, Molly Kennedy, Wendy Polhemus (EMU Admin), Dana Winitzky (EMU Facilities) 
 
AC Martin 
Bob Murrin, Tammy Jow, Christopher King 
 
SERA Architects 
Eric Philps 
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02 DISCUSSION 
 

a. The current program (version 7.2) was presented and revised below (to version 8.2) 
based upon discussion as indicated in the right hand margin highlighted in orange. 

Administrative Suite: 
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Ticket Office/Box Office: 
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Facilities Maintenance: 
 

 
Remote Storage: 
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b. Scaled three-dimensional blocks to represent the program were also presented.  These 

diagrams are done to illustrate the relative size of program elements and are not 
intended to show desired adjacencies. 

 

 
 

Administrative Suite 
 
 

 
Marketing 
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Ticket Office 

 
 

 
Card Office 
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Facilities Maintenance Custodial 
 

 
Remote Storage 
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c. Wendy observed that the Administration program represents the current situation.  What 
about future growth?  Bob will add a reference line for the record for requested future 
growth spaces. 

d. Marketing does not have a kitchenette. 
e. Network support manager.  Is it double-counted with Administration’s EMU Network 

Support Analyst and the Info Tech Assistant? 
f. Martina suggests that everyone review the program and place names next to offices.  

This will help to reveal if the are any double counted spaces. 
g. Card Office Admin is better served adjacent to the Administrative Suite and remote from 

the Card Office. 
h. The Ticket Office currently has a cash register.  Bob will add area to account for the 

cash register station as a placeholder.  Alternatively, cash drawers can be designed at 
each point of sale.  There are three points of sale, one at each transaction window and 
one phone station. 

i. At the Mezzanine Level, the space south of Dana's existing office is mechanical and is 
not usable as program space. 

 


