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Start Time 1:00 PM 

 

CONFERENCE REPORT 
 

01 THOSE PRESENT 
 
Mills International Center 
Sonja Rasmussen, Neethu Ramchaindar, Angela Chapman, Sara Clark 
 
University of Oregon, Campus Planning and Real Estate 
Fred Tepfer 
 
University of Oregon, Student Affairs 
Gregg M. Lobisser 
 
EMU User Group 
Wendy Polhemus, Mandy Chong, Dan Geiger 
 
EMU 
Rachel Bracker 
 
SERA Architects 
Natasha Koiv, Audrey Craig 
 
AC Martin 
Bob Murrin, Tammy Jow, Christopher King 
 
 
 
02 MISSION 
 
Mission Statement 
The Mills International Center is a meeting place for the world.  As a catalyst for international experiences, 
we provide guidance, information, and programming to promote global understanding.  The Mills Center 
integrates its resources with our international and local university communities through active, creative, 
informative and supportive partnerships and events. 
 
Values Statement 
See attached:  Mission Statement, Values Statement, and Goals for Mills International Center as adopted 
by Mills Center Advisory Committee. 
 
Goals 
See attached:  Mission Statement, Values Statement, and Goals for Mills International Center as adopted 
by Mills Center Advisory Committee. 
 
 

Project Number 11045 

Purpose Subject Area Committee Meetings – Other Services – Mills International Center 
Location EMU – Mills International Center 
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03 ORGANIZATIONAL STRUCTURE 
 
See attached org. chart. 
 
 
 
04 HOURS OF OPERATION 
 
9 am – 9 pm, Mondays through Fridays; occasionally on weekends. 
 
 
 
05 FREQUENCY OF USE 
 
The Mills Center will generally see approximately 773 non-staff visitors in 1 week. 
The peak time for visitors is on Fridays from 2 pm – 7 pm with 160-177 visitors. 
The fewest visitors are seen from 8 am – 10 am, Tuesdays through Thursdays, with 2-7 visitors. 
 
 
 
06 STAFFING AND WORKSTATION REQUIREMENTS 
 
1 Full-time Coordinator with a dedicated open workstation. 
1 Full-time/Part-time Associate Coordinator with a dedicated open workstation. 
8 Part-time Welcome Desk – Resource Consultants with dedicated open workstations. 
1 Part-time Office Manager with a shared open workstation. 
3 Part-time Program Managers with shared open workstations. 
1 Part-time PR Manager with a shared open workstation. 
1 Part-time Videographer with a shared open workstation. 
1 Part-time Graphic Designer with a shared open workstation. 
1 Part-time Web Master with a shared open workstation. 
1 Part-time Art Curator with a shared open workstation. 
 
 
 
07 TYPES OF SPACES REQUIRED 
 
It is the Mills International Center’s preference to stay in their current space.  It recently underwent a $1.3 
million renovation.  The Center is an exact replica of the Proddng Room in the Library. 
 
The Mills Center has a waiting area with a Welcome Desk. 
 
The Mills Center does not require a conference room, as long as its space is generally flexible and can be 
used for meetings. 
 
Works areas are generally dedicated within an open work area. 
 
Dedicated storage is required, 4 closets. 
 
 



Meeting Number 01 
Meeting Type SUBJECT AREA COMMITTEE 
Meeting Date 04 October 2011 
  

 
 

[EMU Design Team – SERA Architects in Collaboration with AC Martin]  3 of 5 

Other space needs not previously described: 
- Lounge 
- Library/Resource Area 
- Art Gallery 
- Computer workstations for students 
- Event space 
- Big meeting table 
- Study tables 
- Adjacent Kitchen 
 
 
 
08 ADJACENCY REQUIREMENTS 
 
The Mills International Center should be adjacent to the International Student Association (ISA). 
 
The Mills Center want to be in the same building with Cultural Forum and Outdoor Program. 
 
 
 
09 VISIBILITY, ACCESS, AND SECURITY 
 
The Mills Center does not need to be near the “front door”.  It tends to be less visible. 
 
The Mills Center should have windows. 
 
Locking doors are required at all entrances so the Mills Center can be closed even if other parts of the 
building are open. 
 
Regarding computer networks, both of the following apply: 
- A computer network is not required for this department 
- This department operates on an autonomous or “stand alone” computer network. 
 
 
 
10 MILLS INTERNATIONAL CENTER EXHIBITS AND NOTES 
 
The following exhibits (attached) have been provided by the Mills International Center: 
- Mission Statement, Values Statement, and Goals for Mills International Center as adopted by Mills 

Center Advisory Committee 
- Mills Organizational Chart 
- Mills International Center Report, September 26, 2011 
 
Notes 
 
What we do: 
1.  Events organized by international center 
2.  Events organized by others, use equipment for free 
3.  Resource library, magazines, CDs, DVDs 
4.  Lounge - computers, sitting area, set lunch 
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The Mills Center has a great affinity to the International Student Association (ISA).  ISA is the single largest 
student organization on campus.  ISA hosts “Coffee Hour” – where 300-400 ISA members meet at the Mills 
Center in an unintimidating setting that allows new international students to make friends and establish 
connections with the campus community. 
 
Sonia has had a conversation with the Vice Provost who advised that the Mills Center will keep their 
current space or will move into a better space.  If the Center is relocated, there would be damage with 
relationships with alumni, the donor board and the Japanese Alumni Association. 
 
Tom Mills originally spearheaded the efforts for the International Center.  Many alumni give back to the 
Center in honor of him. 
 
The space is designed with finishes that are not mono-cultural, and it is technologically flexible. 
 
The Mills Center is a place for alumni bonding. 
 
The Scheduling Office assigns uses or reservations for the Mills Center.  The Mills Center communicates 
with the Scheduling Office regarding events that work and do not work in their space. 
 
The Mills Center reports to the international office, resides in the EMU, and its funding comes from student 
government programs, ASUO. 
 
The staff enjoys the open workspace within the Center.  It is a poster child for a successful renovation 
project.  The renovation was supported by alumni fund-raising. 
 
A place needs to be designated for Muslim prayers, an absolution space. 
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