Women in Graduate Sciences 

University of Oregon 

By-Laws 2007 

Proposed Amendments 2009 (changes highlighted)

Membership:

· Eligibility: Anyone who supports the aims of this organization is eligible.

· Meetings will be held at least monthly.

Officers:

· Elections are to be held once a year in August.

· President, Workshop chair, and Treasurer should be chosen from the executive council.

· Self nomination is permitted.

· A majority vote elects the member into the executive position.

· Each executive chair is required to report the results of the committee meetings to the executive council once a month.

· Executive meetings will be held once a month.

Executive Council:

· President: Serves one year (full time) and 6 months aiding and teaching the new president.

· Duties:

· Oversee the University of Oregon Women in Science Organization

· Conduct monthly meetings with the executive council

· Aid in the organization of each chair’s duties for betterment of the whole organization

· Prepare presentations and documentation of progress reports for groups contributing funding to UOWGS

· Ensure the assignment of one officer each year to serve as liaison with the graduate school and awards committee to facilitate presentation of the awards

· Treasurer:  Serves on year (full time) and 6 months aiding and teaching new treasurer

· Duties:

· A yearly meeting with the President to review a budget for the specific subdivision of the organization

· Manage the bank account, grant accounts, donations, and the membership dues, etc…

· Provide a detailed expenditure report at each meeting of the executive council.

· Keep an up to date membership list

· Prepare a budget for the coming year

· Funding Chair: Serves one year (full time) 

· Duties:

· Apply for grants and fellowships on behalf of the University of Oregon Women in Science with help from the Treasurer

· Organize and administrate over fundraisers for UOWGS

· Outreach Chair: Serves one year (full time)

· Duties:

· Organize activities within the community to promote betterment with women in science.

· Organize the Sara J. Staggs Undergraduate Award each year

· For example: Arranging “Science Days”, judging science fairs, philanthropy activities, etc…

· Recorder Chair: Serves one year (full time)

· Duties

· Record minutes at meetings

· Provide thank you notes for the invited speakers 

· Organize documents of membership, contact information, calendar of events, pictures and newspaper clippings of the group

· Oversee the permanent records of the University of Oregon Women in Graduate Sciences

· Workshop Chair: Serves one year (full time)

· Duties

· Locate and invite prominent women in science to speak at the monthly meetings

· Communicator with the invited speaker (cc the President on the email contacts so that there no ambiguity of the visit)

· Public Relations Chair: Serves one year (full time)

· Duties

· Plan the refreshments for appropriate events, create and post flyers to advertise the upcoming speakers or events

· Gather and organize contact information (business cards) of visiting speakers and potential guest to the meetings.

· The group should give names and contact information of desired speakers to this chair.  This information will be passed onto the workshop chair.

· Social Chair: Serves one year (full time)

· Duties

· Organize events that fall outside the realm of other chairs.  These events shall include, but not be limited to, the following: 

· Annual Membership Banquet

· Interdisciplinary Science Hour

· Recruiting Events

· Any other social events agreed upon by the executive council

· Head any committees associated with aforementioned activities

· Serve as liaison with department recruiters to arrange the availability of information regarding the UOWGS to potential and new students.

· Website Chair: Serves one year (full time)

· Duties

· Organization and upkeep of a professional website

· Globally: up-to-date advancements of science, relevant conferences

· Locally: officer contact information, meeting schedules, planned events, calendar, list of guest speakers, membership applications etc… 

Elections: 

· A silent written vote will be cast to determine the executive council.

· Majority votes equal the elect.

Committees:

· Any member is allowed to be on a committee run by a chair from the executive council.

· The committee members are required to aid the chair with their duties.

· A meeting will be held with the chair once a month.

Finances:

· Run by the Treasurer.

Amendments:

· The amendments to the by-laws must be presented in writing to the executive council for review.

· A majority vote, of those voting, must occur to adopt the amendment. 

