To change/update your direct deposit:

1. Login to MyUO with your DuckID and password.
2. Click the “Employee Dashboard” link to access the employee self-service
dashboard

Employee Dashboard !

Access your employee dashboard to
find:

- Leave balances

- Pay information

- Earning statements

= Monthly pay stubs

= Deductions history
How to read your earning statement.

3. Under Pay information, click the “Direct Deposit Information” link

Pay Information

Latest Pay Stub: 10/31/2024 All Pay Stubs Direct Deposit Information Deductions History

Earnings

4. Under Payroll Direct Deposit:
a. Toadd anew account, click the +Add New button in the header, then enter
banking information in the pop-up window

Payroll Direct Deposit A
(+) Add New
Bank Name Routing Number Account Number Account Type Amount Priority Net Pay Distribution Status

b. Toremove an account, select the checkbox of the account, then click the -
Delete button in the header

Payroll Direct Deposit A
Bank Name Routing Number Account Number Account Type Amount Priority Net Pay Distribution Status

o G Checking Remaining

c. Tochange pay distribution between multiple accounts, update the pull-down
fields under Amount



https://my.uoregon.edu/

Account Type Amount Priority

Use Remaining Amount

Checking - Use Specific Amount

° Use Percentage

20 %
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d. Note: One account must have "Use Remaining Amount" selected.

Amount

20% v

Remaining ~

< 6 Use Remaining >
L Amount |

5. Inthe gray bar at the bottom of the page, check the box v/ to authorize UO to initiate
Direct Deposit, then click Save Changes

checking this box, | authorize the University of Oregon to initiate direct deposit to my bank account, to

request the return of any funds to which | am not entitled, and verify that funds deposited will not ultimately Cchzr;cils
be transferred to another bank outside the U.S. g




