
To change/update your direct deposit: 

1. Login to MyUO with your DuckID and password. 
2. Click the “Employee Dashboard” link to access the employee self-service 

dashboard 

 

3. Under Pay information, click the “Direct Deposit Information” link 

 

4. Under Payroll Direct Deposit: 
a. To add a new account, click the +Add New button in the header, then enter 

banking information in the pop-up window 

 
b. To remove an account, select the checkbox of the account, then click the -

Delete button in the header 

 
c. To change pay distribution between multiple accounts, update the pull-down 

fields under Amount 

https://my.uoregon.edu/


 
d. Note: One account must have "Use Remaining Amount" selected. 

 
5. In the gray bar at the bottom of the page, check the box √ to authorize UO to initiate 

Direct Deposit, then click Save Changes 

 


