Embedding Links to Artstor Image Groups in Blackboard
1. Open your browser

2. Go to Blackboard, log in and navigate to your course

3. Click on Course Documents on the menu to the left

4. Create a new Folder for images

a. Go to Build > Create Folder

b. Name the Folder

c. You may add any other options you like: Explanatory text, Permissions, or Date Restrictions

d. Click Submit

5. Click on the title of the Folder to open it

6. Click on Create Item

7. Name the Item

8. In the Text field enter the name of the Artstor image group

9. Open a new Browser tab (Ctrl / Apple + t)

10. Go to Artstor and log in

11. Click on the Organize menu > Open an image group. A new window will pop-up

12. Highlight the image group and click Open

13. Click the Share menu > Generate image group URL. A new window will pop-up

14. Highlight the URL. MAKE SURE you highlight the entire URL, which runs longer than the display box!!

15. Hit Ctrl / Apple + c to copy the highlighted URL

16. Go back to the Blackboard tab

17. Highlight the name of the Artstor image group in the Text field

18. Click on the hyperlink button (globe). A new window will pop-up

19. In the URL field, erase the "http://" and hit Ctrl / Apple + v to paste the URL

20. Click Submit

21. You may add any other options you like in the Item dialog: Explanatory text, Permissions, or Date Restrictions

22. Click Submit

Create an Image of an Artstor Image Group in Thumbnail Format on a Mac
1. Open your browser

2. Go to Artstor and log in

3. Click on the Organize menu > Open an image group. A new window will pop-up

4. Highlight the image group and click Open

5. Hit Apple + Shift + 3

6. A new Picture will appear on the Desktop

7. Open Photoshop

8. Open the picture on the Desktop

9. Crop the thumbnails

10. Save the image as a JPEG

Create an Image of an Artstor Image Group in Thumbnail Format on a PC
1. Open your browser

2. Go to Artstor and log in

3. Click on the Organize menu > Open an image group. A new window will pop-up

4. Highlight the image group and click Open

5. Hit Print Screen / PrtScn

6. Open Photoshop

7. Create a new canvas (File > New or Ctrl + n)

8. Hit Crtl + v to paste the image into the canvas

9. Crop the thumbnails

10. Save the image as a JPEG

Upload an Image into Blackboard

1. Open your browser

2. Go to Blackboard, log in and navigate to your course

3. Click on Course Documents on the menu to the left

4. Navigate to a Folder if necessary

5. Click on Create Item

6. Name the Item

7. Scroll down to Attach Local File

8. Click the Browse button and navigate to the image and click Open

9. You may add any other options you like in the Item dialog: Explanatory text, Permissions, or Date Restrictions

10. Click Submit

