Julia Simic

January, 2009

Julia Simic

January, 2009


Adding Metadata to Image Files Using XnView v. 1.94.2 (PC only)

Using software that allows the adding, editing and searching of metadata to an image file can eliminate the need to maintain an external database of descriptive metadata. XnView is a freeware program available for download at http://www.xnview.com/ that can help you organize you personal image collection by adding information into an image file's header. This means that this information travels with the image file itself, and no matter where you store it, copy it, or give to away, the metadata you add will always be there. XnView also has search capabilities built-in, so you can find images on your computer no matter where you put them (see below). In addition, XnView has basic image editing functionality, and can batch process images, create slide shows, contact sheets and web pages. This document will focus on adding IPTC core metadata to image files. IPTC core metadata is a non-proprietary standard for descriptive metadata that has become common in the last few years and is readable by a variety of software programs.

VIEWING METADATA

1. Navigate to the folder or subfolder where you are storing the image files you want to edit:

· In the browser tab, click on the folders icon in the upper left to display a file tree in the  frame below. XnView will display thumbnails of the images in the folder you choose in the larger frame to the right. 
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2. Single-click on a thumbnail to highlight it and  information already in the image file's header will appear in a tabbed frame below the thumbnail frame. The first tab displays a preview of the image and subsequent tabs display descriptive and technical metadata. Some of the following tabs may not appear for every image:

· Properties displays basic information corresponding to the physical image, such as size and format. 

· Histogram displays a histogram of the image broken into Red, Green, Blue and Gray channels.

· EXIF displays information about how the image was made, such as data about the scanner or camera. Some of these fields are editable. Images with EXIF metadata will have a small “EXIF” icon in the lower right of the thumbnail.

· XMP displays information about the image in an XML-like format. A small “XMP” icon will appear in the lower right of the thumbnails of images with XMP data.

· IPTC displays the descriptive metadata that already exists in the file header. You can edit these fields here or in the IPTC editing dialog box (see 3. below). You can only add information into new fields using the IPTC editing dialog. Images with IPTC metadata appear with a small “IPTC” icon in the lower right of their thumbnail.

· Categories displays subject tags that you can assign to your image. (These are not the same categories that are assigned in the IPTC editing dialog. These categories may not travel with the file, and will only be fully functional within XnView. See ADDING TAGS below)
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ADDING IPTC METADATA

1. With one image still highlighted, go to Edit > Metadata > Edit IPTC data... (or Ctrl + I or right-click on the thumbnail and choose Edit IPTC data...) to open the IPTC editing dialog box. This data is broken into 8 tabs with multiple editable fields:

· Caption allow you to add caption, headline or special instructions and credit the writer of the caption by simply typing in the fields

· Keywords allows you to edit and add keywords or import a list of words from a text file (separate the values with a comma) and apply one or more of the keywords to the image. Simply type a new word into the top field and click the Add button, or click on the Open text file... button and find the text file you want to import. If you check the Add to list auto box, all of the keywords from the text file will instantly be applied to the image.
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· Categories allows you to add new categories in much the same way as keywords. (These Categories will travel with the image file.)

· Credits allows you to identify the creator of the image or it's source, append a copyright notice and contact information

· Status allows you to keep track of how information is added to the header or if your editing has been completed or is in process and it's priority

· Date / Time allows you to set creation and lease times. The arrow buttons on the right display handy presets.
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· Origin allow you to add geographical information about the image. This is also known as GPS data.

· Misc. allows you to add information about the subject of the image or an original transmission reference.

· Be sure to click the Write button at the bottom of the dialog box to save any metadata you have added before closing!

2. IPTC metadata can also be added in automatically by using templates. Use a template to add identical metadata to more than one image:

· Choose one image in a group and fill out the common metadata using the IPTC editing dialog box (see above.)

· Click the Save Template button on the right.

· Name the file in which the metadata will be stored. Remember to save it in a place you can find!

· Click the Write button, then the Close button.

· Single-click on a new thumbnail to highlight.

· Open the IPTC editing dialog (Edit > Metadata > Edit IPTC data... or Ctrl + I)

· Click the Load Template button on the right.

· Choose the file which you saved.
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· You can now add to or edit the data in any of the fields. 

· You can clear all metadata from the image by clicking the Clear button.

· Images with IPTC meadata will have an “IPTC” tag in the lower right of their thumbnail

ADDING XNVIEW TAGS

Adding Tags in the form of Categories, Ratings, or Color Labels to images can help you find or browse your images more effectively. XnView comes with several preset Ratings and Color Labels that are not editable. Categories are editable and you may want to use these to quickly add metadata for searching before or in place of adding IPTC metadata.

· Click the Categories button in the upper left of the toolbar to display existing Tags.
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· To add a new Category, right click on the word Category and choose New category. To create a new subcategory, right click on a category. For instance, right click on Photographs to add a subcategory to it. 

· Your new Category will appear under the Categories tab of the information window below the thumbnails window only after you close and reopen XnView. It will not appear in the IPTC metadata.

· Click the checkbox next to the Category assign it.

· Use the View > Rating & Colour Label  (or right-click on the thumbnail and choose Rating & Colour Label) options to assign either or both.

· Ratings and Color Labels will appear in the upper left of a thumbnail.

· To Quick Tag an image go to the View > Tag menu (or right-click on the thumbnail and choose Tag)

· Quick Tags appear as checkmarks in the upper left of the thumbnail.

SORTING and FILTERING

Any group of images appearing in the thumbnails window can be sorted by Tag or by a limited number of metadata fields. Images can also be retrieved quickly by applying Filters to any group of images:

1. Go to the View > Sort By menu and choose your sorting option.
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2. Go to the View > Filter By > Tagged Files to display only thumbnails that are Quick Tagged

3. Use the Categories frame to display the thumbnails of any given category by clicking on the Rating of Color Label or checking the box next to the Category.
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Only one filter can be used at time. To remove a filter, click the Back button on the toolbar.
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SEARCHING

To perform a comprehensive search:

1. Go to the Tools > Search menu (or Ctrl + F) to open the Search dialog.

· You can search on the Filename

· Limit your search to a specific folder

· Limit your search to images of a certain filesize, modification date, format or pixel dimension

· Keyword or phrase search across all fields,, the Comment or Description field

· Choose specific fields in the IPTC or EXIF metadata to search


· The number of hits your search produces will appear in the Results box. 

· Click the Browse button to see thumbnails of your hits.

· Click the View button to open all hits full size in new tabs.

· Click the Save button (or File > Save As...) to save a new copy of your image.
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