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Opening SPSS

Click on the START button on the toolbar in the bottom left of your screen.
Move the mouse up to the programs folder

Move the mouse over & down to SPSS 9.0 for Windows.

Click on that.

SPSS will open.

Choose "Type in Data" in the Dialogue Box.

Click the OK button.

NogaMwdbPE

The Three SPSS Windows

SPSS uses primarily three different windows in order to function. There is a Data Editor, a Syntax Editor, and an
Output Viewer. There are also Dialogue Boxes. They are summarized in the following table:

SPSS Window Primary Purposes | Important Toolbar Commands
Data Editor To enter data
To edit data
To view data
Syntax Editor To enter syntax Run > All
To edit syntax Run > Selection
To run syntax Run > Current
Run > To End
Output Viewer To view output File > Print
To edit output File > Save as
Any Window File > New > Data
File > New > Syntax
Analyze >
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The Data Editor

The Data Editor Window looks like this:

World95 - SP55 for Windows Data Editor = E |

File Edit “iew [Data Transform Analyze Graphs  Utilties Window Help
===l =E
1:country ﬂ
country populatn density urhan religion lifeexpf lifeexpm literacy p
1 | Afghanistan 20500 250 18 | Muslim 44 45 29
2 | Argentina 33500 12.0 86 | Catholic 75 Ga 95
3 | Armenia 3700 126.0 63 | Orthodox 7a Ga 95
4 | Australia 17800 23 35 | Protstnt Gl 74 100
5 | Austria 5000 94.0 53 | Catholic 79 73 99
6 | Azerbaijan 7400 8E.0 54 | Muslim 75 67 ]
7 | Bahrain GO0 g28.0 83 | Muslim 74 71 77
8 | Banuladesh 125000 800.0 16 | Muslim a3 a3 35
9 | Barbados 256 B05.0 45 | Protstnt 78 73 99
10| Belarus 10300 50.0 G5 | Orthodox 7B GE 99
11 | Belgium 10100 329.0 9B | Catholic 79 73 99
12 | Bolivia 7500 6.9 a1 | Catholic G4 59 78
13 | Bosnia 4600 g7.0 36 | Muslim 78 72 86
14 | Botswana 1359 24 25 | Tribal 513 G0 72
Jlj Brazil 1 BREON 180 75 | Cathalic F7 57 &1 ‘L'i

Data Editor Notes:

|SP55 for Windows Processar is ready

»  The Data Editor is the window in which you can view & edit the data.

»  There must be data in the Data Editor for anything else to function.
e Only 1 data file can be open at a time.

Toolbar Highlights

File > New > Data -- Erases current data set, usually with a warning

File > New > Syntax -- creates a new syntax file in a new window leaving existing syntax file alone.
Data > Insert Variable -- adds a new column at the cursor

Data > Insert Case -- adds a new row at the cursor

Window >

Help >
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The Syntax Editor

The Syntax Editor looks like this:
B Syntaxl - S5PS5 for Windows Syntax Editor M= E |
File Edit “iew pnalyze Graphs Utliies Bun indow  Help

ZR8 = o Ok sl |2 F

FREQUENCIES

WARTAELES=density lifeexpf pop_ iner SFORMAT=NOTAELE

JSTATISTICS=STDDEV VARIANCE RANGE MINIMUM MAXIMUM SEMEAN MEAN MEDIAN MODE
| /ORDER AMALYSIS .

|* |SP55 for Wwindows Processor is ready [ [Lr 4 Col 1 |r [ MUk I—

Syntax Editor Notes:
»  Syntax refers to the SPSS command language that makes SPSS run.

Toolbar Highlights

Run > All -- Runs all of the syntax in the syntax editor

Run > Selection -- Runs only the syntax you have highlighted or selected

Run > Current -- Runs whatever command the cursor is on (to the next period).

Run > To End -- runs all syntax from the command the cursor is on to the end of the file.
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The Output Viewer

The Output Viewer looks like this:

§% Output] - 5PS5 for Windows Viewer

File Edit “iew Inzet Format dnalyze Graphe  Utlities  Window Help

Z|R|S|R] % =] o] Ok 9 & |

o e M R e [ N = Rt

] Output =
@ Freguencies
" " _ ||* Frequencies
L Statistics
Statistics
murmber Fopulatian
of peaple § Average increase
=0 fermale life % per
kilometer | expectancy YE A
I YWalid 109 109 108
Missing ] 0 ]
Mean 203.414 7016 1.682
Std. Errar of Mean B4.721 1.01 115
Median 64.000 74.00 1.800
Made 18.0 753 3
5Std. Deviation 6757048 10.87 1.198
Yariance 4565775 111.76 1.434
Range 54817 39 8.4
Minimum 23 43 -3
Maximum 5484.0 a2 5.2
A Multiple modes exist. The smallestwalue is shown o
1 [v]]4] | Ll—l

|_F|SF'SS far Windows Processor is ready [ I
Output Viewer Notes:
*  The output window shows the results of analyses. Error messages will also appear here.
» Onthe left is a Table of Contents or Outline pane that allows you to select and navigate through all output.
*  On the right is the actual output or results from the analyses you requested.
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Basic SPSS Functions

Opening a data set

Once you have SPSS open, follow these steps to open a data set.
1. Goto the File > pull-down menu on the toolbar
2. Select Open. You will see a dialogue box like this:

Open File
> = H
A Look in: I 23 Spas j | Eifl
|1 Acrobat .-’-‘-.m-:iet_l,l 2
|1 Looks .-’-'-.n:-:iet_l,l
|1 Odbe Breast cancer survival
B STipt > Cars
3 Setup Coronary artery data
.ﬁ.ML suryival Employes data
o
' . <
Filzs of ‘ ISF‘SS [*.zav) j Pazte |
D

Use the pull down section A to locate the data set you wish to open.

When the data set appears in window B, click on it, and its name will appear in C.
NOTE: When opening data files, D needs to say "SPSS (*.sav)."

Click on the Open button (E).

o0k w
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Opening a syntax file

***Before you open a syntax file, make sure you have a data set open.
1. Once the data set is visible in the Data Editor Window, go to the File pull-down menu on the toolbar.
2. Go to the Open command on the file pull-down menu. You will see a dialogue box like this:

Open File
A Lu:n:uk_i: I@Spss j gl

Acrobat E Descriptive statistics

Looks ES Ridge regression

Odbc ES SPSS PC+ synbax corvertor
Scripts

up

Canonical comelation

C —— B name: I Open I1

Files of typer 1 Syntas* sps) j Fazie |
D

Use the pull down section A to locate the location of the syntax file you wish to open.
(IMPORTANT) Change the File Type in D to "Syntax (*.sps)."”

When the syntax file appears in window B, click on it, and its name will appear in C.
Click on the Open button (E).

A separate syntax window should open.

Nookhw
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Moving From Window to Window in SPSS

Once you have opened both a data set and a syntax file, you will have more than one SPSS window open. After you
run the syntax and create output, you will have a third window, the output window. You will need to be able to

move from one to the other. You can do this easily by clicking on the button for the window you wish to go to on

the toolbar along the bottom of the screen. See below:

=) World35 - 5P55 for Windows D ata Editor [_ =] x|

File Edit Yew Data Transform Analyze Graphs  Utlites  Window  Help

=
country populatn density urhan religion lifeexpf lifeexpm literacy p

1 | Afghanistan 20500 250 18 | Muslim 44 45 23
2 | Argentina 33300 12.0 86 | Catholic 75 63 95
3 | Arrnenia 3700 126.0 63 | Orthodox 75 63 93
4 | Australia 17300 23 35 | Protstnt g0 74 100
3 | Austria 2000 4.0 53 | Catholic 79 73 93
6 | Azerbaijan 7400 g6.0 a4 | Muslim 75 &7 93
¥ | Bahrain G000 828.0 83 | Muslim 74 71 7
i | Bangladesh 125000 G00.0 16 | Muslim 53 83 34
9 | BEarbados 256 B05.0 45 | Pratstnt 73 73 93
10 | Belarus 10300 500 G5 | Orthodox 7B aia] 93
11 | Belgiurmn 10100 329.0 95 | Catholic 79 73 99
12 | Bolivia 7900 6.5 41 | Catholic B4 ] 7o
13 | Bosnia 4600 g7.0 36 | Muslim 78 72 g6
14 | Botswana 1359 24 25 | Tribal 215} g0 72

ﬂ Hrazil 1ERR0ON 180 75 | Cathalie =¥ a7 a1 LILI

|SPSS for Windows Processar is ready

i | Starll EWindows LP.. | ;@Homework - I| B Microzoft WD...lIWmIdBE i ESSynta:ﬂ - 5P
—

Running a Syntax file

Once you have both a data file and a syntax file open, follow these steps to execute the syntax.
Make sure you have a data file open.
Make sure there is syntax in the Syntax Editor.
Go to the Run pull down menu on the toolbar in the syntax window.
Select All from the Run pull-down menu.
You should automatically be transferred to the Output Viewer to see the results of your analyses.

agrwbdhE

LOSONH

. Dutput] - SP... c Ry 1249 PM
| Fi outpu LI@J R

Y

Here they are, from left to right, the
Data Editor Window, the Syntax
Window, and the Output Viewer.
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Saving your own copy of a data file

For many reasons, it is recommended that you make your own copy of the data and syntax files for homework
assignments. You can save the files from SPSS itself. Here's how:

1. Inthe Data Editor Window, select the File pull-down menu from the toolbar.
2. Choose the Save As option from the File pull-down menu.
3. You will get a dialogue box like this:

- Save Data As
A | —Seer ¥ |8

1 Acrobat .-’-\-.m-:iet_l,l 2

1 Looks .-’-\.n:-:iet_l,l

_10dbc Breast cancer survival
1 Scripts Cars

_ 1 Setup Coronary artery data

AL survival Emplayee data
B i
File namme: || Save I D
C » saveas type: ISF‘SS [* zav] j Paste |
¥ | dite waniatle names tojepreadshest Carcel |

4. (Don't Skip This Step!) Use the pull-down menu A to locate your floppy disk in Drive A. Do not save
anything anywhere else!

Type a file name for this dataset in B.

Confirm that the file Type in C says "SPSS (*.sav)."

7. Click the Save button (D).

oo
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Saving your own copy of a syntax file

Here's how:

1.
2.
3.

o

In the Syntax Editor Window, select the File pull-down menu from the toolbar.
Choose the Save As option from the File pull-down menu.
You will get a dialogue box like this:

L=

SindE AL HE

A | LS5 vercy 3 a1l ol FE )

bty L0 rgumer
Metsak Maighborhaod

m [ soea]

C > Seve as ype: |':|=*’:-x Symiex Filas * sps) j Cencal

(Don't Skip This Step!) Use the pull-down menu A to locate your floppy disk in Drive A. Do not save
anything anywhere else!

Type a file name for this syntax file in B.

Confirm that the file Type in C says "SPSS Syntax Files (*.sps)."

Click the Save button (D).
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Saving an Output file

Once you have created an output file, you may wish to save it for future reference. You may do so following these
steps.

1. In the Output Window, select the File pull-down menu from the toolbar.

2. Choose the Save As option from the File pull-down menu.

3. You will get a dialogue box like this:

SEE AL ElEl
A | Smea Psps = &l &= ml
] Acioben
_JLaaks
|1 Odbc
|l Scripta
|| =ahip
B
C > Seve as ype: |'-.-'|r~'1-1'~| Filas (* spa) j Cancsl |

4. (Don't Skip This Step!) Use the pull-down menu A to locate your floppy disk in Drive A. Do not save
anything anywhere else!

5. Type a file name for this output in B.

6. Confirm that the file Type in C says "Viewer Files (*.spo)."

7. Click the Save button (D).

Printing an Output file

**** SPSS Output can use a ton of paper. | would suggest making sure you have only the output you need selected
to print.

1. In the Output Window, select the File pull-down menu from the toolbar.

2. Choose the Print command on the File pull-down menu.
3. Click the OK button on the dialogue box.

10
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Opening an existing Output file
Should you want to open an output file you had previously saved, follow these steps.

1. Ineither the Data Editor window or the Syntax Editor Window, go to the File pull-down menu on the toolbar.
2. Go to the Open command on the File pull-down menu. You will see a dialogue box like this:

Open Fila EHE
A Lok i A Spss j EI ﬂ I_EEI

|l Scroibes
|1 Laoks
| Qdbe
1 Senipie
B |l Satup

s

m

C |y File pame: | Qpen
File of type

Wieser documer ™ 5pa) j

D Cancal

di

(IMPORTANT) Change the File Type in D to "Viewer Files (*.spo)."

Use the pull down section A to locate the output file you wish to open.

When the output file appears in window B, click on it, and its name will appear in C.
Click on the Open button (E).

The previously saved output file should open.

Noogkow

Exiting SPSS

The easiest way to exit SPSS is to go to the File > pull-down menu on the toolbar and select Exit. SPSS will ask if
you wish to save the active files before closing so you won't inadvertently lose anything. Be very careful where files
get saved here should you choose to save.

11
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